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Code of Ethics
LABedia: Encyclopedia of Late Antiquity in the Balkans,
Publication of the Institute of Balkan Studies in collaboration with the Center of Thracology „Prof. Alexander Fol“

The Code of Ethics of “LABedia: encyclopedia of Late Antiquity in the Balkans” defines the ethical standards that must be adhered to by everyone who participates in the process of preparation and publication of articles in the encyclopedia. The main goal of the editorial board’s policy is to maintain the high academic quality of the publications and to observe the compliance with the accepted international standards of publishing ethics. Everyone who participates in the process of preparation and publication of articles in the encyclopedia is obliged to adhere to the norms of ethical behavior and to observe the principles of professional ethics in the following main directions. 

Obligations of the authors
Every academic paper submitted for publication must be an original research, which has not been published or submitted for publication elsewhere. Submitting a paper for publication in more than one journal or research project is considered unethical and unacceptable behavior. 
Authors are expected to provide accurate data, results, methods, and to adhere to the rules of publication. The scientific analysis and interpretation of the source material must be unbiased. It is unacceptable to falsify sources and data or manipulating them in order to prove a pre-formulated hypothesis. 
Plagiarism is unacceptable in any form. The authors must respect the intellectual and academic accomplishments and reflect that in their proposed research. It is mandatory to adhere strictly to the requirements of scientific method, showing impartiality and to observe correctly the rules of language.
Authors must submit research proposed for publication in accordance with the requirements established by the editorial board. In case of inquiries from the editors, the authors are expected to answer in a timely manner— the same applies on issues related to primary data, explanations about the text and copyright issues. The authors must comply with the remarks and instructions made by the reviewers (if there are any), as well as resubmit their paper after having proceeded to the appropriate adjustments and corrections. Texts that are not submitted for printing within 6 (six) months after being returned to the author by the reviewers will have to go through the acceptance procedure again. 
Regarding any illustrative material in the paper authors must correctly cite the initial publication or provide copyright notice for the published material.
If the paper submitted for publication is the result of a research on a project or a similar scholar activity, the author is expected to inform the editors of LABedia for the appropriate coverage of this fact. If the author does not request explicitly to indicate such additional information, the editorial team is not responsible for the omission. 

Obligations and responsibilities of the reviewers
Scholars with high scientific competence in their respective scientific field are selected as reviewers. In case that the selected scholars does not feel qualified enough to review the academic material provided and would like to be replaced it is expected to inform the editors in a timely manner that it  is not possible for him to make a sufficiently accurate review.
In case of a work commitment, the reviewer is expected to meet the deadlines set by the editors. The reviewer is obliged to evaluate the submitted paper only according to scientific criteria. It is expected to provide a clear assessment about the scientific qualities of the paper and to support every statement with objective arguments and constructive criticism.

The reviewer is expected to notify promptly the editorial board in case of inaccurate citation, plagiarism and/or duplication of the material with an already published article.

Reviews are dual anonymous and it is inadmissible for reviewers to discuss or show to third parties (unless they are members of the editorial board) parts of the research, as well as to use ideas and information of the publication for their benefit. 

The obligations and responsibilities of the editors.
The editorial board is obliged to review all submitted texts and after a preliminary assessment that considers whether the papers meet the thematic and chronological scope of LABedia, as well as the technical requirements, they are obliged to return the text or to organize an upcoming review. Within no more than 2 (two) months from the receipt of the paper proposed for publication the editor must inform the author about the decision that has been taken.
If the two reviews are conflicting then a third reviewer is appointed and his opinion is final. Reviewers must be established scholars in the respective academic field. Their nationality is irrelevant. 
The editorial board is responsible for informing the author of all the remarks and the comments made by the reviewers. This includes all the technical omissions, factual and methodological inaccuracies, as well as, incorrect, insufficient or unethical citations, etc.
Information and concepts acquired in the process of reviewing the academic material submitted for publication is strictly confidential and it is not considered ethical to be used for own benefit.
It is responsibility of the Editor-in-Chief to take appropriate action in any event of complaint and breach of the code of ethics regarding the paper received or published.
The obligations of the editors include the implementation of active communication with the authors as well as the reviewers. 
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